
Guidelines for receiving budget approval 
for supplementary coverage of travel expenses for a conference abroad
Receiving travel expenses funds for a conference abroad from the Technion Graduate School is subject to supplementary support from the supervisor/academic department/in-Technion support source/ex-Technion support source.


The following is a flowchart for receiving the budget approval  









 
Indicates required action





Indicates situation





Clarifying which is the primary funding source budget





Academic department budget sources 





[For information please contact your departmental Administrator/Dean's secretary/graduate secretary]





      PLEASE NOTE: THE BUDGET APPROVAL HAS TO INCLUDE THE BUDGET NUMBER





Submitting the request for travel together with all required documents to the Scholarship Dept. at the Graduate School





























                                               
























































                                                             























Receiving a confirmation letter entitled:


"Funding request for travel abroad" [for funding given prior to the trip] or      


"Refunding for travel abroad" [for past trip]





Receiving approval from the Finance Dept. at the Senate bldg.





Submitting a travel application to the EVPR using:





 "� HYPERLINK "http://www.trdf.co.il/files/Res_Auth_Proc/TRAVEL%20REQUEST-ENG.doc" ��Travel Request�" 











Budget  not requiring approval of the EVPR [Vice-president for Research], Senate bldg.





Budget requiring approval of the EVPR 


[Vice-president for Research], Senate bldg.





Technion – Non TRDF - budget








Other budget





TRDF [Technion Research & Development Fund] budget





In-Technion budget





External-Technion budget








Receive information from the Scholarship Dept. at the Graduate School





Supervisor budget









